BopicTymuieHMe HavajJbHMKA OTAeJa 00ecnmeYeHUusi COXPAHHOCTH H
rocyaapcrseHnoro ydera aokymeHroB KAY BO «BOAHIIN» E.A.
KpacuibHMKOBOM Ha €KEroaHOM CeMUHape MAJs PYKOBOJUTEJEH H
CHICHHUAJIMCTOB TIOCYAAPCTBEHHON M MYHUUMNAJIBHOM apXUBHOW
c1y:k0b1 o0saactu B 2016 r. ¢ noxiaagom: «Posib MpoOBEPOK HAJIUYMS H
(pU3UYEeCKOr0 COCTOSIHMSI JOKYMEHTOB Ha OyMaKHOM OCHOBe B
o0ecreyeHnM HX coxpaHHocTH (U3 npaktuku padorel KAY BO
«BoJsiorogckuii  00JIACTHOM  apXMB  HOBeHIIEeH  IMOJUTHYECKOH
HCTOPHUI»)»

BaxxHpIM 3BEHOM B KOMIUIEKCE MEpPONPUITHH MO 00ECHeueHUIO
COXPaHHOCTH rOCYJJapCTBEHHOTO apXuBHOro Gonna PD apnsercs npoBepka HaTUIUS
U (HU3UYECKOTO COCTOSIHUS JIOKYMEHTOB Ha OymakHou ocHoBe. B [IpaBunax... 2007
r. B pazgene 2. «OpraHuzanus XpaHeHUs JTOKyMEHTOB ApxuBHoro ¢ouga PD u
JIPYTUX apXUBHBIX JIOKYMEHTOB B apXHBE» YCTAHOBIIEHBI TPEOOBAHUS K MPOBEACHUIO
POBEPKUA HAJIMYWSA U COCTOSIHUSI apXWBHBIX JOKYMEHTOB M OPraHU3ALMU PO3bICKA
HEOOHAPY>KEHHBIX JTOKyMeHTOB (monpasnmen 2.11.5.). IlpoBepka Hamuuus u
COCTOSIHUSI apXMBHBIX JOKYMEHTOB Ha OyMa)KHOM OCHOBE MPOBOJUTCS C IEJBIO
YCTAHOBJICHUST (DAKTUYECKOTO HAMYUs HaXOJAIIUXCA Ha XPAHCHUU apPXUBHBIX
JOKYMEHTOB M  BBISBJICHUSI OTCYTCTBYIOIIUX AapXUBHBIX JOKYMEHTOB A
OpraHu3allid HX PO3BICKA;, BBISBICHUS M YCTPAHEHHS HEJOCTaTKOB B YYeTe
ApXMBHBIX JIOKYMEHTOB; BBISBICHUS U y4€Ta apXMBHBIX JIOKYMEHTOB, TPEOYIOIIUX
yayuduieHus: ux (Qunueckoro coctosiHus. [IpoBepku Hamuuusi M COCTOSIHMS
ApXMBHBIX JJOKYMEHTOB MPOBOAATCA B IIJIAHOBOM MOPSIKE, a TaK K€ €AMHOBPEMEHHO
(Bueouepennnie). B IlpaBumax... 2007 r. 4YeTKO YyCTaHOBJICHA IIUKJIMYHOCTH
POBEPOK HAIWYHUS [JII JOKYMEHTOB Ha OyMa)XHOM OCHOBE: I YHUKAIBHBIX
JIOKYMEHTOB — €XKETOJHO; JUIsi 0c000 IIEHHBIX — OAuH pa3 B 10 jeT; s ocTaabHBIX
apXMBHBIX JIOKYMEHTOB — HE MEHEE OJHOTO pa3a B 25 JeT.

Ham apxuB B cBoed [EATENBHOCTH TMpHUAACT OOJBIIOE 3HAYCHHE
o0ecreueHn0 COXpaHHOCTH JOKYMEHTOB KaK OCHOBHOM 3a/iau€ W OJIHOM M3 CBOUX
BakHeHMX (yHKUMA. DPdexkTruBHON (opmoil pabOThl apXuBa MO OOECIECUEHHIO
COXPAaHHOCTH JTIOKYMEHTOB Ha OyMa)KHOW OCHOBE SIBJISIETCS MPOBEpPKA HAIUYUSA U
COCTOSIHUS Jiesl. TpaAuIlMOHHO JTOMY HAMNpaBICHUIO B apXUBe YACISIETCS
3Ha4YUTEIbHOE BHMMaHKe. CucreMa ydera U 00eCTieueHUs] COXPaHHOCTH JOKYMEHTOB
B OBIBIIUX TMAPTUHWHBIX apXWBax, K pa3psay KOTOPHIX OTHOCHUTCS W Halll apXUB,
uMesia CBOM OCOOCHHOCTH W HeNOoCTaTku. B cBsi3u c mepenadeit apXuBHBIX (DOHIOB
MAPTUMHBIX ¥ KOMCOMOJIbCKMX OpraHOB, OpraHu3alMid MW YUYPEXKICHUM Ha
roCyJapCTBEHHOE XpaHEHUE, MOSBWIACh HEOOXOIUMOCTh B TIPOBEICHUM CIUIONTHON
MIPOBEPKHU HATWYMS Jie] Ha OyMakHOU ocHOBe. B maptuitHoM apxuBe Bosoroackoro
o0KOMa mapTUH MPOBEPKHU HAIMYUS M COCTOSHUSI JOKYMEHTOB Ha OYMa)KHON OCHOBE
MIPOBOJIMJIUCH MO BCeM (OHIaM OJMH pa3 B 15 jer 6e3 ydyera KaTeropupoBaHUs
donmoB. Yamie Bcero mpoBOAMIIaCh TaK Ha3bIBaeMas «IIPOCTas» PEeBU3US (POHIIOB,
r7ie MPOBEPSUIOCh HAJWYUE JIeJl B COOTBETCTBUU C YYETHOM JOKyMEeHTauueu, 0e3
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olleHKH ux (pusnueckoro cocrosiHus. B 1992 r., B nensx obecnedeHus MOJHOTHI U
JIOCTOBEPHOCTH JAaHHBIX TOCYAapCTBEHHOIO yueTa JTJOKYMEHTOB, yke B Bosioroackom
00JJaCTHOM apXWBE€ HOBEHIIEH MOJIUTUYECKOW MCTOPUU — MPABONPEEMHUKE
MapTUIHOTO apXwBa, ObLIa MPOJOJDKEHAa paboTa MO CIUIONTHOW MPOBEPKE HATHUMWS
JIeJ1, KOTOPOU B TOT MEPHUO]T 3aHUMAJIUCh BCE COTPYIHHUKHU apXHBa. 3a 3TOT roj ObLIO
mpoBepeHo okono 142.000 en.xp. Ilenenamparnennas paboTa MO MOABEIACHUIO
WUTOTOB TMPOBEPKH HAIMYUS U PO3BICKY HEOOHAPYKEHHBIX JIEJT Jlajia MOJOKUTEITHHBIC
pe3ynbTaThl. Bce HeoOHapyxeHHbIE aena ObUTM HalaeHsl. Tak, B ¢. 3892
Bonoroackoro o01acTHOro KOMUTETa KOMCOMOJIA HE OKa3ajloCch B HAMM4YUU 12 jen.
Kax BbIsICHMIIOCH, BCE OHU ObUIM TIEepelaHbl B JIpyrue (OHABI U BHECEHBI B OMUCH
10J1 TUTEPHBIMU HOMEpaMHu. AHAJIOTUYHBIEC IPUMEPHI MOKHO MPUBECTH U 110 JPYTUM
dongam. B 1993 r. B o6acTHOM apXuBe HOBEHIIEH MOJIMTHYCCKON HCTOPUU OBLI
pa3paboTaH MEPCHEKTUBHBIN TUIAH MPOBEPKU HAIWYUS U COCTOSHUS JOKYMEHTOB Ha
1994 — 2000 r.r. ¢ y4eTOM IUKIUYHOCTA U UHTEHCUBHOCTH MCTOJIB30BaHUs (DOHIOB.
B cBs3u, ¢ yem g0 2001 r. O6buIa MpoBepeHa MOJOBUHA OOIIEro KOJIMYECTBA e,
HaxOJIAIIMNXCS HA TOT MOMEHT Ha xpaHeHuH B apxmBe (okosio 350.000 em.xp.). B
1EeJI0M padoTa Mo MPOBEPKE HAIUYMS U COCTOSHHMS JIe] Ha OyMa)XHOW OCHOBE B TOT
MEepUOJI HOCWJIA IUIAHOBBIM Xapaktep. OnHaKo, B MpakTUKE apxuBa ObUT Ciay4yail
BHEIJIaHOBOI mpoBepku 1o ¢. 63 Kokmenrckoro paiionnoro komurera BKII (0),
KOIJla Ha MECT€ HE OKa3aJoCh OJHOrO Jeja, 3aKa3aHHOro HccienoBareiemM. B
pe3yibTaTe MOUCKOB J1eJ0 ObLIO HAMIEHO, OHO ObUIO OIMIMOOYHO MOJIJIOKEHO B (. 48
KokmeHrckoi paioHHONM KOHTPOJIbHON KOMUCCHH.

B Hacrosimiee Bpemsi B HAlllEM apXMBE MPOBEPKA HAIMYMS U COCTOSIHUS I
Ha OyMa)KHOW OCHOBE IMPOBOJUTCS B TUIAHOBOM TMOPSIKE COTPYAHHKAMU OT/Aela
oOecrieueHnss COXPAaHHOCTU W TOCYJAapPCTBEHHOTO YyueTa JOKyMeHTOB. OjHako,
o0beM mpoBepsieMbix aen B nepuof ¢ 2001 mo 2011 r.r. ObUT pa3HbIM KaXAbli TO/,
TaK KaK IUIAHUPOBAICS HA PA3JIMYHOE KOJIMYECTBO MPOBEPSIOIINX COTPYAHUKOB,
YUHUTBIBas TOTPEOHOCTH B pacxo/loBaHWU Oromkera paboyero BpEeMEHH Ha
BBIMIOJIHEHHE Opyrux BuaoB pabot. K mpumepy, B 2005 r. 6pu10 mpoBepeno 21.032
en.xp.; B 2006 r. — 9.840 en.xp.; B 2007 r. — 5.861 en.xp.; B 2008 r. — 10.173 en.xp.;
B 2009 1. — 16.347 en.xp.; B 2010 r. — 15.244 en.xp. C 2011 r., B cBSI3U C BBEJCHUEM
roc3ajianusi, udpa mo NpoBepKe HAUYUSA U COCTOSTHUSA JIEJT JJI apXUBa ObllIa YETKO
3akperieHa B 12.000 exn.xp. Ha roa. Tak, B utore B 2011 r. O6bu10 ipoBepeno 12.251
en.xp.; B 2012 r. — 12.041 en.xp.; B 2013 1. — 12.042 en.xp.; B 2014 r. — 12.051
en.xp. B 2015 r. mpu nmnaHupoBaHUM MPOBEPKU HATWYMS HA TOJ ObUT B3ST OOJBIINAN
o0veM — B 16.290 en.xp., B CBSI3U C TUTAHUPOBAHUEM JAHHOTO BHUA padOTHI €Ile Ha
OJIHOTO COTPYAHHUKA OT/ENIa — CTapIlero Hay4YHOro COTpyaHuKa. Takum oOpazoMm, B
HACTOAIIEE BpPEMsl MPOBEPKY HAIMYUS y HAC MPOBOAAT 4 COTpyJHUKA OTHaesia —
HayaJbHUK OTJIENIa, CTaplIMi HAay4YHBI COTPYAHUK W JABa BEIYIIMX apXUBUCTA,
OTBEYAIONIMX 3a pPaboTy apXuBOXpaHWIHII. B 1iemoMm, mMpoBepka HAIUYUS U
COCTOSIHUSI el Ha OyMaKHOM OCHOBE Kak BHJ palOOThl, SBISICTCS OJHUM U3
OCHOBHBIX HAIpaBJICHUM JESATEILHOCTH OTAeia OOeCHedYeHuss COXPaHHOCTH U
rocyJ1IapCTBEHHOTO yueTa JokymeHToB. Ha 2016 r. ero o6bsem coctaBisier 3, 7 % oT
obmero Oromxera pabouero BpemMeHu otaena u 2, 1 % ot ob6miero KojudecTBa
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xpaHsgmuxcsi B apxuBe aen. Beero mo cocrtosHuio Ha 01.01. 2016 r. B KAY BO
«BOAHIIN» xpanutcs 5.146 ¢onmos, 773.897 enxp. Ha pa3IUYHBIX BHIAX
HocuTenel, u3 Hux 764.981 en.xp. — Ha GyMaxkHOI OCcHOBe, B TOM ynciie 12 Gonaos,
11.003 em.xp. ¢ 0co0O IEHHBIMU JOKYMEHTaMH. TakuM 00pa3oM, IMOJaBIISIONICE
OOJBIITMHCTBO XPAHSIIHUXCA Yy HAC JOKYMEHTOB COCTaBIIIIOT JOKYMEHTHI Ha
OyMa)KHOH OCHOBE, CBOCBPEMCHHAsI M KAa4eCTBEHHAs MPOBEPKA KOTOPHIX SBISETCS
OTHOM WX TPUOPUTETHBIX 3a7ad oOThAeja OOeCleYeHuss COXPaHHOCTH |
roCcyAapCTBEHHOIO y4YeTa JOKYMEHTOB U apXMBa B LIEJIOM.

BaxHbIM HampaBlieHUEM B OpraHU3allud MPOBEPOK HAIUYUSA M COCTOSTHUS
nen siBusiercss ux IiaHupoBanue. Ha 2016 r., ¢ yderoM peajbHBIX IITATHBIX
BO3MOXHOCTEHW M 3arpy>KEHHOCTH COTPYIHHUKOB OTJENa 00ECIEeUEHUsI COXPAHHOCTH
U TOCYIapCTBEHHOI'O y4deTa JOKYMEHTOB JAPYTMMHM BHAAMH padOT, HaMu ObLI
3alJlaHUpOBaH O0BEM TMPOBEpPKHM Hamuuusg B KojudectBe 16.382 em.xp. llpu
IUTAHUPOBAHUU B TIEPBYIO OYEpEIb B T'OJIOBBIE IUIAHBI pa0OT BKIHOYAIOTCA (DOHIBI,
coziepkalire oco00 EHHbIE JOKYMEHTHI U Hanboee ucnonb3dyemblie ouasl. Tak, ¢
2014 r. HaMu OBUIO TIPUHATO PEIICHWE O Hadaje IMPOBEPKH OJHOTO M3 HAIIUX
OCHOBHBIX W HHTEHCHUBHO HCIOJNb3yeMbIX (GoHI0B — ¢. 2522 Bomoroackoro
00JIaCTHOTO KOMHUTETa MAapTUM, KOTOPBIM Tak e SBJSIETCS OCO00 IEHHBIM U
MPOXOJUT Mpoliecc oIu(poBbIBaHUS TOKYMEHTOB. J{aHHBIN (HOHT OUeHh 0OBEMHBIH,
KOJIMYECTBO Jied B HeM cocTaBisier 46.470 en.xp., MO3TOMY €ro mpoBepka ObLia
3aIlJJaHMPOBaHAa Ha HECKOJbKO JieT. OH MpoxoauT mpoBepky y Hac ¢ 2014 r. mo
Hacrosilee BpeMs. 3aBepminTb €€ Mbl IaHupyem B 2017 r. IlapamnensHo ¢
IPOBEPKON HAMYUS U COCTOSIHUS 1ien B (. 2522, yuuThiBas crnenu@puKy HaIIero
apxvBa U OOJBIIOE KOJIMYECTBO MMEIOIIUXCS Y HAC HAa XPAaHEHUU HE BBISIBICHHBIX
JOKYyMEHTOB C TPHU(POM «CEKPETHO» W C Y4YeTOM TOro, 4YTO TIPH TMPOBEPKE
IPOCMATPUBAETCA KaXJ0€ J1eJI0, ObUIO MPHUHSATO PEIIEHUE BBIABUTH Jeia ¢ Tpudom
«CEKpPETHO» IO OINHCSAM C TEPCOHAIBHBIMM W JIMYHBIMUA JEJaMU MapTHIHBIX
paboTHuKOB. HyHO OTMETHUTH, YTO jeia 3Toro (oHJa €XKErogHO Yy HAC MPOXOJIAT
paccekpeyrBaHue, OJHAKO IPU(BI «CEKPETHO» B HEM OBbUIM BBISBICHBI TOJIBKO IO
OMUCSM JieJl OOILIEro JeNONpou3BOACTBA. Tak e B TOJOBbIE IUIAHBI MO MPOBEPKE
HaJIM4Ms U COCTOSTHUSA JieN1 Ha OyMa)KHOW OCHOBE HaMU BKJIIOYAIOTCS HanboJiee 4acTo
HCTONb3yeMble (DOHIBI TYOSPHCKUX, YE3HBIX, OKPY>KHBIX, PAHOHHBIX U TOPOJCKHUX
KOMHUTETOB MApTUM U KoMcomoJyia. OTHOCHUTETBHO MAaJIOUCIIONIb3yeMble (HOHIBI
BOJIOCTHBIX KOMHUTETOB M TMEPBUYHBIX OpraHM3aluid NapTUd M KOMCOMOJA
paccMaTpHUBAIOTCSl B TIOCJIEIHIO OYEPEAb, OJIHAKO MO MEpPE BO3MOXKHOCTH JIeNla U
ATOM TPYMIIBI MBI CTapaeMcsi OpaTh B IUIAH MO IPOBEpKe HAIN4UsA. Tak, K IpuMepy, B
nepuon ¢ 2011 mo 2014 r.r. 6buto mpoBepeHo cBeime 450 GOHAOB MEPBUYHBIX
napTUiiHeIX ~ opranu3ammii  baGaeBckoro, babymkunckoro, KupumioBckoro,
Kosxkunckoro, JIexckoro u MextypedeHcKkoro paifoHOB 00JIacTH.

B HameMm apxuBe MpoBEpKa HAIWYUSl U COCTOSIHUS JI€JI MPOBOJUTCS B
coorBeTcTBUM C [IpaBunamu... 2007 1. 1 mo ycraHoBieHHBIM HopMmaM — 300 e B
JI€Hb Ha OJHOTO COTpyAHMKa. Jlo Hayama mpoBEpKH, Ha MOATOTOBUTEIILHOM 3Talie
COTPYJHUKH TIPOBOJST BBIBEPKY YUETHBIX JOKYMEHTOB IPOBEPsSeMbIX (HOHIOB:
3HAKOMSITCSI C OMTUCSAMHM, IMPU HEOOXOAUMOCTH — C KapToukoi (oHa, nesom GoHAa,
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aKkTaMM TPeAbIAYIIUX MPOBEpOK Hanmuuus. M3ydeHue 5TUX JTOKYMEHTOB JlaeT
MpE/CTaBJICHUE O COCTaBeé U 00beMe JIOKYMEHTOB (OHIA, HAIUYUU OIHCEH.
OCHOBHOHM 3Tam BKJIIOYAET HEMOCPEICTBEHHOE MPOBEACHHE MPOBEPKU HAIUUUSA U
COCTOSIHUSI apXMBHBIX JIOKYMEHTOB, TO €CTh COMOCTABJICHUS (PaKTUYECKOTO HATUYUS
Jell C OMHCSIMH, a TaK K€ MPOBEPKY (PU3UUECKOrO0 COCTOSIHHS JOKYMEHTOB Ha
OymaxkHoit ocHoBe. [Ipom3BOOMTCS CBEpKa ONUCATEIBHBIX CTaTel  OMHUCH
(HOpsiAKOBOrO HOMEpA, 3arojioBKa Jieja, KpalHUX JaT, KOJMYecTBa JIMCTOB) C
HAJIMYUEM U OIMMCAaHHEM JJIEMEHTOB Ha 00JIoKKe fena (mudpoMm 1ena, Ha3BaHUEM
dbonmo00pazoBaresns, 3aroJOBKOM Jiefa, KpalHUMU JTaTaMH, KOJIMYECTBOM JIUCTOB),
IPOBEPSAIOTCS UTOTOBBIE 3alMucuh B omnucax. Du3nyeckoe COCTOSHHE [ Ha
OyYMa)KHOH OCHOBE OMpEIENSeTCs IMyTEM BHU3YyaJIbHOIO NPOCMOTpa. ApPXUBHbBIC
JIOKYMEHTBI MPOBEPSIIOTCS HA MPEAMET MOPaKEHUs] OMOJOTUYECKUMU BPEAUTEIISIMU;
HNOBpEXACHUNH OymMaru u TEKCTa. BBIABIAIOTCS JOKYMEHTBI, HYKIAIOLIUECS B
pectaBpauuu W noammBKe. Bce kopoOkuM ¢ mpoBepeHHbIMH  (OHIAMHU
orneuyarbiBaloTcs. Ha 3aKiIlOYMTENBHOM 3Tane MNPOUCXOJUT JOKYMEHTAIbHOE
odopmiieHrEe pe3yIabTaTOB MPOBEPKU HAIMYHUS U COCTOSIHHS JIeN, I/ie (PUKCHUPYIOTCS
WUTOTH TIPOBEJCHHOW MPOBEPKH M BCE OOHAPY)KCHHBIE B €€ XOJE HEIOCTATKH.
CocCTaBiSIOTCSl JIUCTHI TPOBEPKH HAIUYUS U COCTOSHUS apPXMBHBIX JOKYMEHTOB,
OTpaXalIlMe CBENCHUS O HATUYMM M COCTOSHUU Jel TI0 KaXJAO0H OIMHUCH
npoBepeHHoro ¢onaa no ¢opme Ne 27, npenycmorpennon Ilpasuiamu... 2007 r.,
I1€ OTpaXkaeTcs: KOJIMYECTBO JI€J, YHCISIIMXCS 10 OIKCH, BBISIBJICHHbBIE
TEXHUYECKUE OIIMOKHW; JeNla, HMMEIOIIME JUTEpHble HOMEpa; HoMmepa Jell,
TpeOyromux Ie3uH(EKINH, pecTaBpallii U IMOAIIMBKY; IPOMYILIEHHbIE HOMEpa U
T.1. OOue pe3yapTaThl MPOBEPKU HAIMUYUS M COCTOSHUS JOKYMEHTOB M OOIIME
CBEICHMSI 10 BCEM OMNMCSIM B LIEJIOM IO (POHIY O(POPMIISIIOTCS aKTOM IPOBEPKHU
HaJIMYUSI U COCTOSIHUSI apXMBHBIX JOKyMEHTOB 1o (opme Ne 9, mpenycMoOTpeHHOI
ITpaBunamu... 2007 1. CocraBieHHWE aKTOB W JIUCTOB IPOBEPKH HAIWYUA U
COCTOSIHUSI MBI TUITAHUPYEM OTICIBHBIM BHIOM paOOTHhL. AKTHI MMPOBEPKHU HATHUUS U
COCTOSIHUSI JIeNl TIOATMCHIBAIOTCS HCIIOJHUTEISIMH, COTJIACOBBIBAIOTCS C TJIABHBIM
XpaHuteneM (GOHIO0B U YTBEPKIAIOTCA JUPEKTOpOM apxuBa. OTHOBPEMEHHO C aKTOM
MPOBEPKU HAJUYMsI U COCTOSIHUS JIeNl, B Cilydae HEOOXOAMMOCTH COCTaBISIOTCS
MpoYHre JOKYMEHTHI: aKThl O TEXHUYECKUX OITUOKaX, 00 0OHAPYKEHUN HEYyUTECHHBIX
7ell, O HEUCHPaBUMBIX TOBPEXKICHUAX JAell. Bce odopmieHHbIE AOKYMEHTHI O
pe3ynbTaTax NpPOBEACHHOM NMPOBEPKH HAIWYUS U COCTOSIHMS JeNl MOIIIMBAIOTCS
TJIaBHBIM XpaHuTeneM (oHIOB B Jena GoHI0B. B onucsx en cocTaBisioTCs HOBBIE
UTOTOBBIEC 3alUCH M TEPEHOCATCA W3MEHEHHUS Ha BTOPBIE U TPETbU IK3EMILISPHI
onucei. I1lo okoOHYaHHUU MPOBEPKU HAIMUHUS U COCTOSHUS apXUBHBIX JOKYMEHTOB B
KOHIIE OTHCH JIEJI MMPOCTABIISETCS IITaMIT «IIPOBEPEHO, aTa, JOJIKHOCTh U MOJMUCH
JMIa, MPOU3BOIUBIIETO MPoBepKy. B cimyuae oOHapyXeHHs B UTOTOBOW 3allkCH K
OMHCH JIeT HEYYTEHHBIX JIMTEPHBIX U TMPOIMYIICHHBIX TMOPAIKOBBIX HOMEPOB,
BHIOBIBIINX B COOTBETCTBUU C YCTAaHOBICHHBIM TMOPSIKOM EIWHHII XPaHEHUS,
UTOrOBas 3amuch mepecocTarisieTcs. HeoOHapyeHHble NpU MPOBEpKE Jena
3aHOCSITCSl Ha KapTOYKH, I/I€ yKa3bIBaeTCsl HOMEp M Ha3BaHue (OHJIAa, HOMED OIHCH,
HOMEp M 3arojioBok jena. [Ipu HeoOXoauMMOCTH, TIOCIe MPUHATHS MEP K PO3BICKY,
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€CJIM OHM HE MPUBOJAT K OOHAPYKEHHUIO PA3bICKMBAEMBIX JI€J, COCTABIIAETCS aKT O
HEOOHAPY)KCHUH e, IMyTH PO3bICKa KOTOPBIX HMcuepmnaHbl 1o dopme Ne 2 x mm.
2.11.5, 3.7.2., npegycmotpennoit IlpaBumamu... 2007 r. B HeM mnepeuncinsercs
KaXXJ0€ HEIOCTaloIee J1eJ0 ¢ yKazaHueM Homepa (oHJIa, OMUCH, 3arojIOBKa Jena,
KpallHUX JaT, KOJIMYeCTBa JIMCTOB, NPEANOJaraéMblX IMPUYMH OTCYTCTBUS U
BO3MOYKHOCTEH BOCIIOJIHEHHSI MH(OpMaIuu npyruMu AokymeHtamu. K mpumepy, B
Hamem apxuBe ¢ 2002 r. uucnsaTcs Ha po3sicke 13 en.xp. mo ¢. 9332 Komnekiuu
(OTOIOKYMEHTOB, KOTOPBIN TMpOIIET MPOBEPKY HAJIMYMS W B HEJaBHEE BpPEMS
npoiien nepepadoTky. 3a mocieaHee Bpems, B ceHTa0pe 2015 r. Bompoc o HHX
MOJIHUMAJICS Ha BO30OHOBUBIILIEH CBOIO paboTy Komuccun mo paccMOTpEHUIO UTOTOB
IPOBEPKH HAJIWYUS U PO3BICKY HEOOHAPYKEHHBIX JeJI B TOCYJapCTBEHHBIX U
MYHHUIIUTIATBHBIX apXHUBaxX 00J1aCcTH, IJi€¢ HaM ObLJIO BRIHECEHO PEIICHUE MPOJIOJIKUTD
erie paboTy Mo MX PO3BICKY.

Tak ke B LENMAX ydyeTa U ymopsigoueHus paboT MO MPOBEPKE HaIUYMs B
oTjaene BeneTcs KHuWra mpoBepKH HAIUYUS M COCTOSIHUS i), TJIe€ OTOOpaKaroTCs
00111Me JaHHBIE O MPOBEPKE HATUYMS U COCTOSHUA Jed (POHAO0B 3a MPOIIEAIINI TO;
KOJIMYECTBO MPOBEPEHHBIX €1 W KOJUYECTBO JIEJ, HYXKJIAIOIUXCS B YIyUIICHUU
(M3UYECKOr0 COCTOSHUSL.

B nensix cOopa 1aHHBIX U yueTa JOKYMEHTOB, UMEIOMINX Ne(PEKThl TEKCTa U
TpeOYIONUX yIydlIeHUs (PU3NYECKOTO COCTOSHUS, COCTABIISIIOTCSL KAPTOUKHU Ha Jena
C yracamoumM TEKCTOM M Ha JeJia, MOJICKAIINE pEeCcTaBpalid W MOJAIIMBKE.
KapTouku nmomemniaroTcss B KApTOTEKHU y4YeTa JOKYMEHTOB C yracaroluM TEKCTOM M
yueTa (U3MYECKOr0 COCTOSIHUS IOKYMEHTOB. BejieHne MaHHbIX KapTOTEK MO3BOJISIET
chopMupoBaTh 0aHK JAaHHBIX O (PU3HUYCCKOM COCTOSHHUM JOKYMEHTOB: KOJIHYECTBE
1€, HYKOAIOIIUXCA B PECTaBpalllM, MOAIIMBKE U MEPONPUATUAX MO COXPAHHOCTH
tekcta. K mpumepy, 3a 2015 1. B pe3yabpTare NpOBEPKU HAIWYUSA U COCTOSTHUS JEll
Hamu ObUTO BhIsIBIEHO 300 ex.xp., Tpedyromux pectaBparuu. Beero na 01.01.2016 .
B KAY BO «BOAHIIN» uucnutes 11.576 enq.xp., TpeOyromux pecTaBpaiuu.

B 1uenom, eciv TOBOpUTH O pe3ysibTaTax MPOBEACHUS MMPOBEPOK HAIHYUS U
cocTosiHUsA Aen Ha OymaxkHoi ocHOBe B KAY BO «BOAHIINY 3a nocnegHue rojsl,
TO MOXHO OTMETUTh, YTO OHM YJOBJICTBOPUTEIbHBIC. YTPAuCHHBIX JEJI HE
BBISIBJICHO, YTO YKa3bIBA€T HAa 00ECIICUCHUE COXPAHHOCTU APXUBHBIX IOKYMEHTOB Ha
BCEX ydacTKax pabOThl C HUMU. 3a MOCIEIHUE TOJIbI TI0 pe3yJibTaTaM IMPOBEACHHBIX
MIPOBEPOK HECKOJIBKO pPa3 COCTABISUIUCH TOJIBKO aKThl O TEXHUYECKUX OIIMOKax B
yUeTHBIX JOKyMmMeHTax mo ¢opme Ne 4, mpenycmorpenHoit [IpaBunamu...2007 r. K
puMepy, TIpH MpoBepKe Hamuuusi U coctostHus aen B 2014 r. B onucu Ne 1 ¢. 893
[Monsckoro parionHoro komurera BJIKCM oxkazanoce Ha 1 en.xp. Oomblie, a B
ormricu Ne 4 ¢. 3788 Uarogomenckoro paitonrnoro komurera BJIKCM oka3zanoch Ha
I en.xp. mensie. B xone enie pa3 TIIATEIBHOTO U3yUYECHUS! YUETHBIX JOKYMEHTOB IO
JTaHHBIM (pOHIaM, OBLIO BBISICHEHO, YTO MPHU MPEABIAYIIUX MPOBEPKAX HAMUUNS ObLIN
JOMYIIEHBl TEXHUYECKUE OIMOKH B HUTOTOBOM IIOJICYETE KOJUYECTBA pPeajbHO
UMEIOIITUXCS AN MO0 ONHUCsAM. BT M3MEHEHBI UTOTOBBIC 3allUCH B OMUCAX JACI U
u3MeHeHus 3aHeceHbl B b/ « ApxuBHblil hoHID.
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Takum 06pa30M, MOXHO CACJIaTb BbBIBOJ, YTO IINIAHOBBLIC ITPOBCPKHU HAIHMYHA
U COCTOSAHUA NOKYMCHTOB Ha 6YMaH(HOﬁ OCHOBC B apXHUBC SBJIAIOTCA I[GﬁCTBGHHBIM
CpeacTsBoM oOecrieyeHus COXpPaHHOCTH, COBCPHICHCTBOBAHMUA CHUCTCMBI YUYCTa H
YIydlIICHHA XPAaHCHUA JOKYMCHTOB.

Hau. otnena obecnieueHusi COXpaHHOCTH

Y TOCYJIapCTBEHHOTO y4eTa JOKyMEHTOB

KAY BO «BOAHIIN» /KpacunbaukoBa E.A./
« 17 » mapta 2016 T.



